
 

 

 

 

Attendance Tracker User Guide for Admins 

 

Attendance Tracker Alert 

If there are any current attendance triggers which have not been recorded, an alert will be displayed on 

the start page for the selected groups as set in the school options. 

 

 

 

Recording Alerts 

Clicking on the alert will open a page listing all the triggered records. 

If a line from the table needs to be removed, select the DELETE button. 

• Note that this does not delete any data but just removes that record from being recorded. 

• It will show as an alert again since it has not been addressed. 

• If a row is accidentally deleted, it will reappear as an alert as soon as you submit the page and can 

then be address as required. 

 

 



Clicking on the student’s name will open a popup window displaying all previous attendance triggers for 

the student. 

Schools can enter a comment if desired. Clicking the NO ACTION check box will still record the trigger 

but will clear the alert in the Admin Portal and will not show as an alert in PowerTeacher. 

• An example of when this might be used is if a student has excused absences where no action is 

taken/required such as a vacation. 

Once the comments have been added, select the RECORD TRIGGERS & MAKE CURRENT SELECTION 

button to record the records. The list of students will become the CURRENT STUDENT SELECTION so 

that a group function can be applied if desired (from the Start page). 

 

Student Record View 

When viewing a student record in PowerSchool, users can select the ATTENDANCE TRACKER option 

from the Left menu. A list of all triggers will be shown for each year and provides the option to EDIT the 

comments if necessary. 

 

The ATTENDANCE TRACKER student screen also allows users to exclude a student from the attendance 

tracker alerts. 

• Note that this will exclude 

the student from future 

alerts. 

• Any previously recorded 

attendance triggers are not 

affected. 

• This can also be set for 

multiple students using the 

student field value. 

 

 

 

 

 


